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ITPABHUJIA HOJII)SOBAﬁI/I}I BUBJIMOTEKON
MBOY HIKOJIBI Ne 114 r.o. CAMAPA

1. O0mue moJI0KeHUs1

1.1. Hacrosmue mnpaBuiia nojab30BaHUs OMOIMOTEKOM IIKOJBI pa3padOTaHbI
B cooTBeTcTBUU cC [losoxxeHneM o OMONIMOTEKE MYHULIMIIAIBHOIO OIOPKETHOTO
obmeobpasoBarenbHOro yupexaenus «lllkona Ne 114 ¢ yrinyOieHHbIM U3ydyeHUEM
OTJIEIBHBIX IIPEAMETOB)» TOpOICcKOro okpyra Camapa.

1.2. [IpaBuna 1oNb30BaHUA OMOJUMOTEKOM - JIOKYMEHT, (DUKCUPYIOIIUN
B3aMMOOTHOIICHUS YUTaTeNs ¢ OMOIUOTEKON U ONpeAe Ao 00U MOPSIOK
OpraHu3alMu  OOCIYy)KMBAaHMUS  4uTaTelled, TMOPSAAOK JocTyna K (oHaam
OMOIMOTEKH, IPaBa U 00S3aHHOCTU YUTaTENIed U OMOJINOTEKH.

1.3. IIpaBo cBOOOJHOrO M OECIJIATHOTO IMOJb30BAaHUS OHOIMOTEKOM HMEIOT
y4daluecs U COTPYAHUKH IIKOJIbI, POJUTENH YUAIIUXCS.

14. K ycioyraMm  uurarenedl  NOpeAoCTaBIAIOTCA:  (QOHA  Y4EOHOM,
XyZIOKECTBEHHOM, CIPABOYHON, HAYYHO-TIOMYJIIPHOM JINTEPATYPHI ISl YUALIUXCS;
METOJIMYECKOM, HAyYHO-NIEJArOTMYECKOM, CHOPABOYHOW  JIUTEPATyphbl A
IIPENOAaBaTEIICH:

- KHUTY, Ta3€Thl, )KypHaJbl, CJIalfbl, 3JEKTPOHHBIC YUEOHUKHU U JIp.;

- CIIpaBOYHO-OMOIMorpaduueckuii GoHx;

- UHJUBUAYaJbHbIE, TPYIIIIOBBIE U MAacCOBbBIE OPMBI PaOOTHI C UNTATEISMHU.

1.5. bubnmroreka 00CIyKUBAET YNTATEICH:

- Ha aboHeMeHTe (Bblaya MPOM3BEJCHUI MeUaTH OTIENbHBIM YHUTATENsIM Ha
IoM);

- B YMTQJIBHOM 3aJie YUTaTeNW paldOTalOT MPEXJe BCEro C MU3JAHUAMH H
JPYTUMU JOKYMEHTAMH, KOTOPbIE HA JJOM HE BBIJAIOTCS).

2. IIpaBa, 0013aHHOCTH M OTBETCTBEHHOCTH YMTATEICH

2.2. YurareJb HMeeT NMPaBo:

2.2.1. Ilomxp3oBaTbcs CIeAYIIUMUA  OeCIUIaTHBIMM  OMOJIMOTEYHO-
UH()OPMAITMOHHBIMH YCIIyTaMU:

- IMETh CBOOOHBIN JOCTYN K OMOIMOTEYHBIM (DoHaM 1 MHPOPMAIIHH;

- MOoJy4aTh BO BPEMEHHOE TOJIb30BaHWE W3 (OoHAA OMOJIMOTEKH IEeYaTHBIC
U3JIaHuUS;

- MOJy4YaTh KOHCYJHTAIMOHHYIO M TPAKTUYECKYIO TIOMOIIb, B TIOUCKE U
BBIOOpE TIPOM3BEACHU MEYaTH U APYTUX UCTOYHUKOB MH(GOPMAITIH;

- IPO/IJIEBATh CPOK TOJB30BAHMS JIUTEPATYPO B YCTAHOBJICHHOM TOPSIKE;



- MOJB30BAThCsl  CIPABOYHO-OMONMMOrpaduyeckuM U UHPOPMAIMOHHBIM
o0CITy)KUBaHUEM;

- MOJTy4aTh OMOIMOTeUHO-O0nbIMorpaduueckue u nH(PpOpMaIIMOHHBIC 3HAHUS,
HAaBBIKM U YMEHHS CaMOCTOSITEILHOTO TMOJb30BaHUS OMOJIMOTEKON, KHUTOH,
uHpopmaruei.

2.2.2. IlpyHUMATh y4acTHE B MEPONPUATHUSX, IPOBOAUMBIX OUOIMOTEKOM.

2.2.3. I36upath u ObITh U30pPaHHBIM B OMOJIMOTEUYHBIA COBET, OKa3bIBaTh
MPAKTHYECKYIO TOMOIIh ONOIHOTEKE.

2.2.4. TpeboBatp coOmtofeHre KOH(DUICHIMAIBHOCTH JaHHBIX O HEM U
NePEeYHE YNTAEMBIX UM MaTEpPHAIIOB.

2.2.5. O6xamoBatTh JIeHCTBHsSI OMOJMOTEKApsS, YIIEMJISIONIETO €r0 IpaBa, ¥y
JTUPEKTOpA IIKOJBI.

2.3. Unrarean 00513aHbI:

- co0JII0IaTh MpaBUIIa MOJIb30BAHUSL OMOINOTEKOM;

- OEpeXHO OTHOCUTHCS K MPOU3BEACHUSM IE€YaTH U JAPYTUM HOCUTEISIM
uHdopMaIuU, TOJYy4YeHHBIM U3 (oHAa OUOIMOTEKH (HE JeNaTh B HUX IOMETOK,
MOTYEPKUBAHUM, HE BBIPHIBATh, HE 3arM0aTh CTPAHUIL U T.11.);

- BO3BpalliaTh B OMOJMOTEKY KHUTH W JIpyrde€ JOKYMEHTHI B CTPOIO
YCTaHOBJIEHHbBIE CPOKHU;

- HE BBIHOCUTb KHUTH U JIPyTUE JTOKYMEHTHI U3 TOMEIICHHUs] OMOIUOTEKH, €CIH
OHU HE 3aIMCaHbl B YUTATEIbCKOM (popmyIisipe:

- TIOJIb30BAThCS  €MWHCTBCHHBIMH  DK3EMIUIIpAMH  KHUT, CIPAaBOYHBIMHU
U3JIAaHUSIMU, KHUTaMH TOJIbKO B IOMEIEHUH OMOINOTEKH;

- Ip¥  TIOJIYYCHWHM  TIEYATHBIX  HW3JaHWA W JPYruX JOKYMEHTOB U3
OMOIMOTEYHOTO (POHIa YUTATENh JOJKEH MPOCMOTPETh MX B OHOIMOTEKE U B
ciyyae oOHapyxeHus Ae(eKTOB cOOOUUThL 00 ATOM OUOTUOTEYHOMY PAOOTHUKY,
KOTOPBIN CAENaeT Ha HUX COOTBETCTBYIOIUIYIO TIOMETKY;

- pacIuChIBaTbCA B  YHUTATEIBCKOM (POPMYIISIpE 3a KaxJ0€ MOJYyYEeHHOE B
oubnuoTeke uznanue (kpome yqammxes 1 - 4 kaccoB);

- IpU yTpaTe W HEYMBIIUICHHON TOpYe M3MaHUA U JAPYTUX JOKYMEHTOB
3aMEHUTh WX TaKUMHU Ke, JHOO KOMUSAMHU WIM W3IaHUSIMH, TPU3HAHHBIMU
OubnnoTexkoil paBHOLEHHBIMU. [IpM HEBO3MOXXHOCTH 3aMEHbl BO3MECTHUTb
peabHYI0 PBIHOYHYIO CTOMMOCTh  u3aHuii.  CTOMMOCTh  yTpauy€HHBIX,
UCTIOPYCHHBIX TPOU3BEACHUN neJatu OTIpeIeTIseTCS OMOIMOTEYHBIM
pabOTHUKOM MO II€HaM, YKa3aHHbIM B YYETHBIX JOKyMEHTax OHOJMOTEKH, C
npuMeHeHueM K03 (PUIIMEHTOB M0 NepeoLeHKe OUOIMOTEYHBIX (DOHIOB;

- HE HapylmaTh MOPSIOK PAacCTAHOBKU JUTEPAaTypbl B (OHAE OTKPBITOTO
JI0CTYyTIa;

- HE BRIHMMATh KAPTOUEK U3 KaTaJOrOB U KapTOTEK;

- Ipu  BBIOBITUM W3 00IIE00pa30BATEIBHOTO YUPEKIACHUS BEPHYTh B
OMOMMOTEKY YHCTSAIIUECS 32 HUMU U3aHUS U IPyTHUE JOKYMEHTHI;

- coOroAaTh B OMOITMOTEKE THUIIMHY U TIOPSIOK.

2.4, Tlpu HapylIleHUH CPOKOB  TIOJIb30BAaHUS  KHUTAaMH U JPYTUMU
JOKyMEHTaMu 0€3 YBOKUTENbHBIX MPUYMH K YWTATEISIM, B YCTAaHOBJICHHOM



MOPSIIKE, MOTYT OBITh MMPUMEHEHBI aJIMUHUCTPATUBHBIC CAHKIMHU (KaK TIPaBUIIO,
BPEMEHHOE JIMIIICHHE TpaBa MOJIb30BaHUs OMOIMOTEKOM ).

2.5. JInuHoe Jeno BbIAACTCS BBHIOBIBAIOIIMM y4YallUMCS TOJBKO  MOCTe
BO3BpAILICHUS JINTEPATyphl, B3STOM Ha aOOHEMEHTe OMOJIMOTEKH; BHIOBIBAIOIIUE
COTPYIHUKHU 00111€00pa30BaTENIbHOIO YUPEXKACHHUSI OTMEUAIOT B OMOIHMOTEKE CBOM
00XOIHOU JIUCT.

2.6. YMbllIUIGHHas 1opYa HW  XUIIECHUE KHUT u3 OuOIMOTEKH
IpeIyCMaTPUBAET YTOJIOBHYIO OTBETCTBEHHOCTh JHOO KOMIIEHCAIUIO yiepOa B
JICHEKHOM BBIPOKCHUH WJIM PABHOIICHHYIO 3aMEHY MPOW3BEACHUSAMHU TICYaTH W
JIPYTUMHU TOKYMECHTAMH.

2.7. 3a yTpaTy HECOBEPIICHHOJICTHUMHU YUTATEIIAMHU MPOU3BEIACHUN MEYaATH U3
OubnmuoTeuHbIx  (POHAOB WIM TPUYMHCHHUE WM HEBOCIIOJHUMOTO Bpena
OTBETCTBEHHOCTb JOJKHBI HECTH POJUTENN WA MOPYUUTEIH.

3. O0s13aHHOCTH OMOJIMOTEKH

3.1. bubnunoreka o0s13aHa:

- obecieunTh  OecIlaTHBIM ¥ CBOOOJHBIM  JOCTYym  4yMTaTened K
OoubnuoTeuHbM GoHAaM W OECIIaTHYIO BbIJadyy BO BPEMEHHOE TOJb30BAHHE
neYaTHOU MPOIYKIIUK;

- o0ecreunTh OINEpaTUBHOE M KAaueCTBEHHOE OOCHY>KMBaHUE YUTATENeH C
Y4€TOM HX 3allpOCOB U MOTPEOHOCTEH;

- CBOEBPEMEHHO  HMH(POPMHUPOBATH YHTaTeeH 0 BCEX BHJIaX
MPEIOCTABIISIEMBIX yCIYT;

- IPEJOCTABIISATH pa3InyHble POpPMbI OUOIMOTEUHOTrO NHPOPMHUPOBAHNS;

- W3y4aTh NOTPEOHOCTH YHUTaTeNel B 00pa3oBaTelibHOM HH(pOpMAIUY;

- BECTH KOHCYJBTAIMOHHYIO paboTy, OKa3blBaTh IMOMOIIs B TIOUCKE U
BBIOOpPE HEOOXOAMMBIX U3aHUM;

- MPOBOJUTH 3aHATUS 1O OCHOBaM OMOIMOTEUHO-OMOMMOTpadUUecKux u
nH(OPMAITMOHHBIX 3HAHU;

- BECTH YCTHYIO U  HaJBIIHYI0O MacCOBO-MH(MOPMAIIMOHHYIO pPaboTy;
OpraHU30BbIBATh BBICTABKH JIUTEpaTyphl, OuOmnorpadguueckue o030psl, JHU
uH(pOpPMAIUU U IPyTHUE MEPOTIPUSTHSI,;

- COBEpIICHCTBOBATh PabOTy C YMUTATENSIMU IyTEM BHEIPEHUS TEPEIOBBIX
KOMITBIOTEPHBIX TEXHOJIOTHH;

- CUCTEeMAaTH4YeCKHd CIEAWTh 33  CBOCBPEMEHHBIM  BO3BpAIlllEHUEM B
OMOMMOTEKY BBIIAHHBIX MPOU3BEICHUI M1€YaTH;

- obecneyuTh yMTaTeNed HEOOXOAMMOW JUTEpaTypoll B  KaHUKYJSPHOE
BpEMSI;

- IPOBOAWTHh B Hayaje Yy4YeOHOTO TOAAa EXKETOJHYI MEepepPETUCTPAIHIO
YHUTATEIICH;

- 00ecre4ynThb COXPAaHHOCTb U parmoHaIbHOE WCITOJIb30BAHUE
OubnmuoTeuHbIx  (HOHIOB, CO37MaTh HEOOXOMWMBIC YCIOBUSA [UJISi XPaHCHUS
JIOKyMEHTOB;

- TPOBOJIUTH  MEIKUA  PEMOHT W CBOEBPEMEHHBIN TIEpPEeIUieT KHHUT,
MpUBJIEKas K 3TON paboTe OMOIMOTEUHBIN aAKTUB;



- crmocoOCTBOBAaTh (POPMUPOBAHUIO OUOTMOTEKHM KakK IIeHTpa pPaboThI C
KHUTOU U UH(pOpMaIuen;

- co3JaBaTb W MOJACPKUBATh  KOMQOPTHBIE YCIOBUS Uil paOOThI
YyHUTaATEJICH;

- 00ecnieuuTh pexuM paboThl B COOTBETCTBUHU C TOTPEOHOCTSIMU IIKOJIBI;

- OTUUTHIBATHCA O CBOEHM JCATENBHOCTH B COOTBETCTBUU C TMOJOXKEHHEM O
oubmuoTexe.

4. Ilopsaaok noJib30BaHusi 0U0JINOTEKOH

4.1. 3anuce ynTareneil MPOBOIUTCA HA AOOHEMEHTE. Y4alluecs, COTPYJHUKH U
YUHTEJIS 3aMMCBIBAIOTCS B OMOIMOTEKY B MHAMBUIYAJIBHOM MOPSIKE, POJUTENH -
10 MMACIOPTY.

4.2. Ha  xaxaoro 4YuTarelns 3alojHIETCd YUTATeNbCKUil  (popmyIsip
YCTAaHOBJIICHHOTO o00pasla Kak JOKYMEHT, MJAaiollMid MpaBO  IOJb30BAThCS
OHOTMOTEKOM.

4.3. Ilpu 3amucu 4YWTaTeNW JODKHBI ~ O3HAKOMUTBCS € IpaBUJIaMHU
MOJIb30BaHUSI OMOTUOTEKON U MOATBEPAUTH 00S3aTEIHCTBO 00 MX BBHIMOJHEHUU
CBOEH MOJINUCHIO HAa YUTATEIBCKOM (POpPMYJIIpE.

4.4, YutatenbCKUl U KHUXKHBIA (OPMYJISIpBl  SBJISIFOTCS  JIOKYMEHTaMHU,
yAOCTOBEPSIOMIMMUA (aKT M JaTy BBIJIAYM YUTATENIO TMEYaTHBIX WU JAPYTHX
HMCTOYHUKOB MH(GOPMAIIMK U UX BO3BpAIICHUS B OMOIHNOTEKY.

4.5. OOMeH NpOoM3BEIECHUN MEYaTH NPOU3BOAUTCA 1O Tpaduky padoTHI,
YCTaHOBJIICHHOMY OMOJIMOTEKOM.

S. Ilopsinok MoJIb30BaHUS A00HEMEHTOM

5.1. Cpok moJib30BaHUA JIMTEPATYPOU M KOJIMYECTBO BBIIABAEMBIX M3/IAHUN HA
aboHemeHTe ompenensercss auddepeHIUpoBaHHO camMoil  OuUOJIMOTEeKON U
(buKcupyeTcs B paBuiIax Moiab30BaHUus OMOIHOTEKOM.

5.2. Cpok NoJab30BaHUSI MOXKET OBITh MPOMAJIEH, €CJIM Ha HW3JaHhe HeT cIpoca
CO CTOpPOHBI JPYTHX 4YHUTATENEW, WM COKpalleH, €CIM H3JAHUE MOJIb3YyETCs
MOBBIIIEHHBIM CIIPOCOM WJIM UMEETCS B €IMHCTBEHHOM 3K3EMILISIPE.

5.3. Yuratenu (32  MCKIIOYEHHWEM  ydammuxcs | - 2 KIJaccoB)
pPACIUCHIBAIOTCA B YUTATEIHLCKOM (POPMYIIApe 3a KaXAbIA SK3EMIUISP H3JaHUM;
BO3BpAIllEHNE U3/IaHUs PUKCUPYETCSI MOMUCHI0 OUOIOTEeKaps.

6.I1opsi10K NMOJIL30BAHNUS YNTAJBHBIM 32JI0M

6.1. Jlureparypa, npeaHa3Hay€HHAs U1 MCMOJIb30BaHUS B YUTAIBHOM 3aJi€,
Ha JIOM HE BBIJAETCS.

6.2. DHIMKIJIONEANN, CIPABOYHBIC U3IAHUSA, BBIIAIOTCS TOJIBKO B YMTAJIbHOM
3arne.

6.3. Uucno mpou3BeNeHUN MMeYaTH M JAPYTUX JOKYMEHTOB, BbIJaBa€MbIX B
YUTAJIBHOM 3aJle, KaK MPaBUIIO, HE OTPAHUYUBAETCS.



